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Date:_______________________

Title:_______________________________________

Instructor:___________________

Photocopied Reserve “Fair Use” Worksheet

FLAGLER COLLEGE
Proctor Library

In our effort to ensure that all items placed on reserve are in compliance with the Fair Use doctrine of the
Copyright Law (17 U.S. Code; 107-108), please review the following questions before placing photocopied
items on reserve. If you answer “yes” to any one of these questions, it will be necessary to obtain
permission from the publisher to place this item on reserve. Please see one of the librarians or circulation
technicians for further options.

1. Have you placed this article/chapter/section on reserve here before?
Yes___
No___
2. Is this item on reserve for more than one class this semester?
Yes___
No___
3. Is this item a photocopy of more than one chapter (or one article) from the bound
original?
Yes___
No___
4. Does the number of pages copied exceed 10% of the total pages of the bound original?
Yes___
No___
If you answered “yes” to any of the above four questions, you must receive
permission from the publisher to place this item on reserve. Go to the Copyright
Clearance Center (CCC) at www.copyright.com to set up your own account that will
enable you to get the clearance you need. If you have received permission, where
needed, to place an item on reserve, simply complete this form and attach a receipt
from the CCC indicating so.
If you answered “no” to questions 1-4 above, please complete the form below and turn it in with the item at
the circulation desk for processing. If it is determined later that there may be an issue regarding copyright
not determinable with the above information, you will be contacted immediately for further options.

Professor’s Name (please print):___________________________________ Ext. #.________
Course Title:_______________________________ Course#:_________ Semester:_____
Article/Chapter Title:______________________________________________________
Periodical/Book Title:______________________________________________________
Date/Volume#:________________ Author:____________________________________
I declare that I have completed this form, and to the best of my knowledge and belief have done so
truthfully, and that the item to be placed on reserve thus complies with the Fair Use doctrine of the
Copyright Law (17 U.S. Code; 107-108).

Professor’s signature:____________________________________ Date:_____________

